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AGREEMENT AND RELEASE FOR 
REPRODUCTION AND USE 

Name Date Needed By 

Institution or Company 

Address 

City State Zip Code 

Phone Email 

REQUESTOR: 

Client or contractor involved in project. 

Individual or student, educator, educational institution, or non-profit institution for 
non-commercial private research or educational purposes. 

Commercial entity or individual on behalf of such commercial entity for 
commercial purposes. 

REQUESTED PURPOSE: 

Reference used for repeat work. 

Research/personal use only. 

Illustration for publication or presentation (usage fee may apply) 

USAGE INFORMATION: 

Material will appear in: 

Title of Publication/Presentation 

Publisher/Producer Expected Publication/Release Date 

Print Run Languages 
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POLICIES AND PROCEDURES FOR REPRODUCTION AND USE 

Project records held by The Cultural Landscape Foundation (TCLF) are 
open to all researchers, within legal feasibility. Material can be reproduced 
subject to the regulations outlined below. 

• All researchers requiring reproductions of material from collections held by TCLF 
must complete the reproduction and usage form describing the item(s) desired. If 
you have a deadline for the receipt of materials, please indicate the deadline on 
the form.

• Please allow 5-10 business days for standard reproduction and scanning requests 
to be completed. Some requests may require less or more time depending on the 
desired reproduction.

• Creation of copies does not include permission to publish or use for
anything other than research/personal reference without receiving
necessary usage permission.

• Not all reproduction requests can be accommodated due to material format or 
preservation concerns.

• All researchers requesting usage of material must indicate as appropriate the 
intended usage; title of publications/display/presentation; date of
publication/display/presentation; publisher; print run; language(s). Usage fees 
may be charged in addition to reproduction fees.

• Please contact TCLF for usage pricing verification prior to submitting the 
request.

• The credit line must be included as specified for each piece of material 
reproduced.

• Permission is granted for one-time use only. Photographic material may not be 
reused without the written permission of TCLF.

• The copyright law of the U.S. (Title 17, United States Code) governs the making 
of photocopies or other reproductions of copyrighted material. Under certain 
conditions specified in the law, libraries and archives are authorized to make a 
photocopy or reproduction. One of the specified conditions is that the photocopy 
or reproduction is not to be "used for any purpose other than private study, 
scholarship, or research." If a user makes a request for, or later uses, a 
photocopy or reproduction for a purpose which does not qualify as "fair use," that 
user may be individually liable for copyright infringement. The Cultural 
Landscape Foundation reserves the right to refuse to accept a copying order if, 
in its judgment, fulfillment of the order would involve violation of copyright law 
or other applicable law.

• TCLF will not do research concerning the existence and/or whereabouts of rights 
holders. TCLF also will not facilitate requests for permission from rights holders. 
To the extent that TCLF provides available information about potential rights 
holders, TCLF does not warranty the accuracy of such information and shall not 
be responsible for any inaccurate information. The requestor assumes all liability 
for publication of any materials or images in TCLF’s holdings.

• THE REPRODUCTIONS ARE “AS IS” WITHOUT WARRANTY OF ANY KIND. 
LICENSOR MAKES NO REPRESENTATIONS AND EXTENDS NO WARRANTIES 
OF ANY KIND, EITHER EXPRESS OR IMPLIED, INCLUDING, BUT NOT 
LIMITED TO WARRANTIES OF MERCHANTABILITY, FITNESS FOR A 
PARTICULAR PURPOSE, AND NONINFRINGEMENT.
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• The entire risks as to the use of the reproductions provided herein are assumed by 
the Requestor.

• All reproductions of images and materials must be credited to The Cultural 
Landscape Foundation, as the source as follows: Courtesy of The Cultural 
Landscape Foundation. We also appreciate receiving a copy of published 
material.

• All forms must be signed by the Requestor AND TCLF to be valid.

By signing this document, I agree to abide by the policies and use guidelines of 
The Cultural Landscape Foundation. 

Signature 

Name (printed) 

Date Approved By 

MATERIALS REQUESTED 

Project Name / Number Title of Item or File File Type: TIF, JPEG, PDF, DWG 
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